[EREEAF] SNEGEDHFHR

Excel5h : fR=E

©2022 ExcelZ7i All Rights Reserved.

-Excelok &R -BRKXF RBFFEP 22

-[&EtT M Excel5/REBEEIRIFE

-[Word/=I2AZBHEE R I FFE. [YEEDPowerPoint XS

- 35T —TEF A BEEEEET h1 > DExcelfHEIT A > D
WordtH&ll [h4E>DPowerPointiHE IFIFE

KRS TORIB R TOTI1YvaF )V Exceli&R2 | JOJ1v>aF ) Word:s
& | 071w 37 )LPowerPointiBEE | BAFE

BEEEAN RFEIOYI - KFiEt - BEEX—-H— -MZESTT - EdniRbR
S TWord - Excel - PowerPointO B Z2EMHMEL IS Y T4 >4 % #8224
Efeh,

2022/1/30 ©2022 Excel57k All Rights Reserved. 2



v [FHEFTWordSik3Z:3E LOFE RO

® ZB(COHNBN. PRI ZREEFT | OWordz=iE (.
[REER]IBARCRENAESPY Y ITNOERZAD BB,
e IERESSTED S SO TR BN,
BICERERZYEBDNSREBNL T

¢ BENSHRZHRNIREEZEDRIERZSEICLUL.
VKON DEIZERZRBSLENEEZHUL
[HE5CDFEERSEBEVEAINE VWS RABRENSEL EE 2R
350 HEXRDEREIPHHIED TESDI TR,
CTAOD L. FESEIRZFAL T,

S>XBRBAICKEIRFICNBEDN B, BRENBICESEIZSIC,
C55TRBEEREAFEADT. TORIFMLITEN, )

-] [#HEFRWordoMIX:8 EDEE R

0 2020F 1 HIRE. OO EFR(ETIA— XY MDD
YOTNIT7ANEE &L ELLEEL TLBD.
sa s a2 I EFT OB IA -y NEED
FATONSEIREMEN DD T, ZOEALITZETA
U CEREIEZE (O RU TCES L,




55 JE D5 B IR ODFERS.

1. LA7INS T
2. 3BROER

2022/1/30

1. LA479852T)

LA7ONIYTN
WordJ71 L&D

REFRRHLA T RS T ) ©
JAYMAZ-FEDTROO®E |,

ol A BN E D g Ao S B R KT S
1A=V OSCFH, ATHIE TAO Fx 40471 L L, 14—V Oak ki 1,600 F) |

[

7 978 s o I 2 0 S B ) N
B AV T romEREE TE30m - T 25 mm - 7'7_|'/|\0)E¥Et
301 LroTnG, @ )i el

L IX X X X X

FHE P X BOEUHE A, FEB AR BB R BOE THERNE Sl BB 2
HE S F AR B 3 IS M R S R £ B S s ek
2022/1/30




2. rE;ﬁEEEJCD}EEEG

|®2‘~%ﬁ’¢£ﬁ\“®2|:5ﬁ G- SE Xk D315
\E"?bi?ﬁ(c} h\@é o

#HEFIWEBY A h&D

3.4ERRICDNT

T GIRFEHYT) TL<D. AEHE (KO CIBE
S BRI E D ATEIF (BIESTR) L0 [RERR] &L TITMREBBD
TEETBIL,

o XFH

1,600%~2,400%|Ksama | st axFRcanmL)

d #monvr

2022/1/30

D] 3 18 DIE7RIFPPERREED

(2) BEFE FROA1, 600F~2, 400FEE ﬁgFﬁWEBﬂ"f FJ;D
OMEFHICH 2R VWHBECKIBICEBBE LZEAEBAONSR LR D,

QUBEFHIIARGZOH, (R, [BEE - Hill] OX—VEFFHITED R,
OFHBIIEPLPHEZFHAL THLFERIZIZED R,

(3) ABEHBRIZONT (D~B@D_— IRk LT 5) ~ -
’ ﬁé‘rzigéﬁur;m E%u éﬂiikf\*:/%%%ﬁb‘é:ka j7|'/ |\'U4111|3t0)

SBIHE Word 7 7 A VEERT B2 &,
KEMNTTDHI L, BB, EILIZHKAELRSTRY, ET‘E(J\ ﬁb\o
(K] OHRCN—VEZEMT L,
IR TXE TS T A —r 1 o
MO - B8 X E MY BRI, M - SEXRICHT 5 EEER (31 ZIKEHH(LELL_Cb\SR&)
#3)) ERTFTHI L. Wi, BURERTL. [ ) GUARD y3) TKLD,
I EATICT B & VoS- 2 I LS A, ISR (WBTA) & 5*15
Y [REFA] & LTRARGLRS. o
N—VEZEETICRROS—VICHIL - BEXMERRLEHE . BT
L LTHAT 5.
7o, HiL - BEIGORCGEE, [Hl - ZE30K ORIC L) LiolTall,

2022/1/30 8




o] [TEEE 1O EIRERD FERFRZFE(ED,

o[ 5 DDIFEINA Y MIDEFHREF ATULK,

Y m o= Joxm| o s= o3,
HLAT72 b Fo T (BFH) « /\_ygqbigﬁh_?aib“@éo
AR ~-/M/ GRRELTBIE tatjgygﬂjbt/\"_yﬂ;ﬁ]

o Ko TAA) ERI O ToiE), SCFEFlofniE TREE) L35, o
®1 <UD CER, (T A0F xA0F7) &L, 1~ v A EKiE (1,600 %) |

S NINC])::i5 sl m )] T<<O H 7 ERRE (RHERH) [:3’5&/\
N TBE. JESIA (REBTR) &R0 IREFTR] &L TATIHRERDID

Lg_xq‘wvr } i TBRSREE | o At (11 RA by b2
. TEEIBTE, \
i o]
; - BOx XX X xe 4 RELTY-IROME ] 600F~2,4003] | chi s | KRBt asF I ALY
"

R RBERUE S 2 - Lo 28, A% 7 A0RARER TE:30mm- T : 25mm -
Bams L5 0) LTS, «
HHME B S mnmwm )\ﬁ‘m‘*‘iﬁfﬁ“ H%ﬁh)”fﬂ%if k#hﬁ’@lﬁ&\;’!“l ’

3AFRICDNT

WordZZ k(1> b
WordZZ DA > b

2022/1/30



oeWordiEB A PHEDFEZZEDIRA > M.
- —S—-tiRESLDS
2. [RIB-FEHEIE ="V -VIXAFI> AL

1. 8R4k
3. iliTEEER —FTARA
H{EDAVY R

- ERANDEREIER

nJfRIEDAVY R

(CRABVWBDZERADLIICLLD,



0)L—5—31>7T > FOIETRCHATYT . AT ONIC,

N
WY e R-YLA7Ih  BEEN ZUAHNE :rs*zeal zs?l |
;\' v (M-35- | Q > Bir-y

Cl 0yt L T gRmss-y
Fer-sav ok T 0 T B x_svisrmeicss
= A=A !%7
81 161 1 41 I | 12
1—1 .__J—-. - -I. v X 1 L Zoom

2022/1/30 ©2022 ExceliR All Rights Reserved. 13

1. 41257 bEE. indent (NCFEB.KEFED.FF

9%, ) EWSELk, Word T ESEE J(CH%ES
N3Fx.

2. 17 MERTESNBEEIXFZF] TR B,
ANR—ANFEEIEZIEHELL D,

2022/1/30 ©2022 ExcelZ7i All Rights Reserved. 14



NS> TIVIRVUD A

1272 MIKRZ BEFINSZETESN RESHZLODT,
FECOEFINSERZON, TR 1 BLZEREDT5,
LATPINIT>[12T U]

L1479k | S22 ZUAHNE BRE Fx AT/

= XYI0 v <_j Al
58S - - | === -
il i || = 0%
F ) (T%—3a v wr || = | .
A d
N

~| [EERAK

15

2022/1/30

) AT I MITESET EIDEFETHBE(TER |

O H—Y I EDESEICANTLBMNCEDT,

1 )/7:\/ M —H—DAIENENBIECT I,

g (—)
) Wéﬁ XX X X X e g‘%—?‘% 1%%%5 Jr%(ﬁlﬂﬂlk

T HHMETERS . 285 4l 4

SR AR P = R IHE KA

A BHERE . SR B 4 <

B M B2 R FHE A, y EFlﬁﬂx><xx><x
EHHERS, E5 fE B2 -

-

BRI XXX X X X KM ME SR EE
<«

T WA LR SIS e BE /N =] L S T LA

2022/1/30 16



® (RIS (EAR-AXF L 127 UM, B8R-S .
[92 3> XD |OEIRICwZE. i F ONICT D,

f)b\’}j Ad P E

LEHANR-R FAHAR-R
Ctrl+Enter
\ | =~ =
R—LAT LD

L1470 —
Xt

2022/1/30 ©2022 ExceliR All Rights Reserved. 17

Word s TiasrOFE

2022/1/30 ©2022 Excel57k All Rights Reserved. 18



- [ETEaER] DA XYY R
A [OFRXE LR - @QRANDREEZEL

(G1T#EER] (3T R, FEEDPDAZBEREEITULD,
1. FiRANXEBERKEICtri+N (New) 1.

2. 12 RIBEAUBETAIlt+F4 1,

3. TUAROUIEETAIR+TABI.
4

ALY ELRKIZRANDEE . (WordTHFEZ3)
| =rand(AEEELL ?, 1EEESEDOXEE?) |

) HIFEHTEE,

|=rand() |or|=rand(10,10)|

19

2022/1/30

1 [&Z] RANDEEDENBNES

oA —NILIMDBED - =

AR ge-ravah | ADA-RA-Rh A-ROA-Vuh RE

ANRCEBEETS]
-~
(& = [ 2 XFBEINTFETS [THe ... — The ...J(Q) )

[ s T AZFICFS [the ... —= The ...](S)

\\ W * \\ [ ZorInEEIFEANFIETS(C)
D O F Ft_t RA N D F*ﬁ y jJ BEOEFETEAXTICSS [monday — Monday](N)
AN =
CapsLock F—OELEIBVEIEETS [tHE ... — The ...](L)
D\T\ L \77_ &) ANPCEBBESAD) |
d « \ {BEFF)(R): (EEHDTFH(W): EXBUP) ErEG)]
[Alt+ T—>A] TZ=EOD
rrrrrr rumors
nx rwite write
h

BHEZHSE. ONICT D,

aaaaaaaa

ANHRC2RI TREEEHEETE(G)

2022/1/30 20



>R
.—-—-i;é 4=

2022/1/30 ©2022 ExceliR All Rights Reserved. 21

e e A e e e e »--w..--u.--|

L — ENFH- —

e

SEFRRELATY MY T (BEH) © e @

KB B RBIS B TSR, KB MRS BB THER, KB MBS
o HEHER . RSB RIS i BB ISH . R MERBIS i BB, X
""";; 1Tk IR BRI A BT AHE R, KR MBI AT S, ER MBS
= ° - = : 2
RE TR A Y — T 1 %LD 1TLDO) Eﬁ* L AT RREET A L TSRS, SR MBI R A TR . R IR T B, ©
p
< 1 HICIX X X X X X

Lt 2N rA4_] El]&”@rﬁ] :é X rﬂj I?ﬁ”@jﬁ‘rﬁ] X rﬁ%%_] & j‘}z)o o KT BB XTHEE TSR, KB B I 2T EH TSR, KB MRS
FEETHHE I R HE B 2 AT OIS, ST BRI 2 A BT IS A

@1 X—TUOFHE ATHIL TA0FEX404T) & L, 1 ==Y Oa3 503 11,600 F ) I E PN e e PR s e TP
T SECH S KOG, S AR B2 ot S B O S5 W2 O 2 B B R

EHE B2 A,

R E B2 A T, KRR A T AR, KBRS

OCEZE I XXFEEUNITEN D TEIERTE T D ? | o owsmnciunasun. wimutanciniasan -

1. XXXXe
o

2022/1/30 ©2022 Excel7K All Rights Reserved. 22



o] [ ERRBIAFT | DIENA > hT A MEEAEA ? 11pt ?

A=Y

|_.$c$7;r‘/ M TBREAR), VA A3 T RS> b &9 %, I’\ ~ .
O T EL T L. b RO RO R TE: 30m- T : 25mm - AN
EH:2%m-ELLD:0] LAoTNG, @ 1TREIEkR LT
o

o[ BHEA{K] ?
— AV MNERMAHWVEL. [M S BEZA I HVIE AR,

o[ 11pt|ELWSIERRBRDICH>TINI7AILTIE,
BREN10.5ptl,

2022/1/30 23

) [EREMATIDIERA > MOREED TS ?

WX A~ Tk TEHAFAA I 7T STk TTT/NT 7 1 C J Do ©

| @fmimaEdscd b, AV FrosE@EiE T :30m - T : 25mm -
kf ZSMOJ LhhoTnNg, &

«a \
B i REEIVI—AIE

ORAI[EEIRTE IELVVODEEINEELU,

ONR—IESHEIROIEFICT IKEEIN, IvA—fIiEdz\Usk
WET404TIEVIERENEZTRUSD R—DBESZIROICE.
IvA—(IEZVUD. SBICRBLIEDICGGETEZLUD.

2022/1/30 24



Woa) R=TERTEAAT70Y

R—IERTEAL70T D
>3-y b

2022/1/30 25

Woi ] R=JEFTEALTOTD3— My b

C=l=] = o | OR=IJHFI(TOI(E REET
2::_” ®ﬁ% 220497 £UES EB%<1§394 Dgto

O fit@z(V)

B®Ee): 1 s
~ 4L — N\ =
rmenmons O FHIBDTIA—MVNZREBATHS
O BEOZFHEES(N) © [XFHRUTHEEETH(H)
O FHEIEEETS(0) O FRAHOREICTS(X) o
SXFH j o

MFH(E): 40 T (1-44) FEN(D): 105pt 7

OAlt+P—>S—P (EECHHED, )

THR): 36 T (1-45) fmEN(T): 18pt

‘ 5-0-0-G

BEMR(Y): B2k ¥ JURRW)... TA> NDRE(E). .

BIECRE(D) oot

2022/1/30 26

TN




Word DEARZ
MEERLLD

2022/1/30 ©2022 ExceliR All Rights Reserved. 27

2022/1/30 ©2022 Excel7K All Rights Reserved. 28



o Word(d. #FIDHICN1TIHDE, THD. XFDHIITHDSD,
ONR—IEARDITOMRDEREN1TIXEDITH D,

) N L A
1w37ﬁéﬁﬁk:%

XFBETEROEE

6 }-)- N :EJJD ]./ 7':?_ o
N %3, F—1
(@]

2022/1/30 ©2022 ExceliR All Rights Reserved. 29

|#mzn(D): 18pt 2

A NSA XL

2022/1/30 ©2022 Excel7K All Rights Reserved. 30



0 JAY MIAA(E. XFDMHEIDERE, [HEITERRL,
1TORIE Ch3 171D IEERIUZVE DI,

2022/1/30

TARAX

JARAX
10.5pt

©2022 ExceliR All Rights Reserved. 31

\\\_}'L'

.[/\o ~ax &

E = [TA> MDD

R-TBE ? X
XFHETH KRB FBHE Zoft

Pl
Hm: © (2
O fiemz(y)
BHe): 1 S
XFHRUTHORE
O HEOXFHRERS(N) O XFHRUTHEIEETS(H)
© FBEEEESS(Q) O FEMBHEORECTHX)
T8
SFH(E): 40 5= (1-44) s01): [10.5pt 5
[ BOPEDEERTS(A)
#
AMER): 36 5 (1-45) fPEO(D): 18pt I
JuEa-

EENR(): XA | SR,
=3

BECEED)

2022/1/30

STE]|>[VA1XINBZEZBNS.

TAVb

JAVL EERE

BAEROIAND):
EXOTAL - BAE

Z5AIUY):
L]

REFRAOIANE):

eI

HRZOTA

FATOXFFI
24> hOE(C):

THRW):

ik
~ ke

THROS(D):

? X

BAZ(S):

()

. e

FHD
[ BROMUAR(K)
O —smossum(L)
O t42(p)
O F(B)

JLEa-

v (T#BL) E)

O hasksF (M)
O RTAXF(A)
[ rBUsz=(H)

- @Ay

I

HRAE

-

NEFBARBROEXDT—Y TAXTY, REOXBEBOT LT, EASNZTAY MEREDET,

o

©2022 Excel77 All Rights Reserved. 32



2022/1/30 ©2022 ExceliR All Rights Reserved. 33

o 4> M/ X 10.5pt T. [Fix DJ 10.5pt D&,

) TAYMIAZ s
18pt

U. %5 Pt5 :z:: :ﬁ @ #EEx(2)

) FED(D):

X

= TFH
XFEHE): 40 (1-4d) FE0Q):
10.5Pt E=TN
FHR): 36 3 (1-45) fmE0(D): 18pt D
TIFa—

2022/1/30 ©2022 Excel7K All Rights Reserved. 34



oA (X 10.5pt T. FiXh 21pt DIFE.

XEHEITE ES=] iR Z0fth
b b a=2y5111]
N == "
FxED(1):
< > R BEORE

R-VHE ? X

XFH

?ED 21Pt SXFH(E): (1-44)|$i&0(1): %l

2022/1/30

©2022 ExceliR All Rights Reserved. 35

O SIFE(L, 11TOXFEL, [ FED I3, 1XFOtEE,

ANy o Vs

"
R75Z1T9
O STFHUMBANI. [FD i35 [ 198
N KAH .
Q o | R-VRE
, XFHGUTSE  RE B /
E XFH[E
- beioh @EE=(2)
7 O #it@E(v)
] | BK(C):
7 -L\ 5 % . ™ ¥ ¢ W z AT
E X L + &+ z y O BEoxFHxEE) © XFHRETHEIEETS(H)
o O frguzaise SAEORECTB(X)
» XFH
wEmE): 10 5 (1-44) BE0QD): 42.5pt 5
[ U TR0 aEmT3(A)
2022/1/30 ©2022 ExcelZ7k All Rights Reserved. 36



BAGIES]

2022/1/30

(=111

EEE

©2022 ExceliR All Rights Reserved.

37

1. JUykE (=17iXD)

R=IFELD

18pt

i
il
N

2022/1/30

2. JAVMAX

JA> b~
B4R
10.5pt

(

=
P
-
-
—
— =

&
e ——
BE  1.3f5

—_
- -
-
=
_—

©2022 ExcelZ7k All Rights Reserved.

38



1. JUvRs
(17%D) 3. JAVMTE

2. JAVMAX [ == }--

MSERE  13.65pt
P 17.85pt

AAVA 20.475pt

EDTAY NI TREEMES, (HEAEAPAAUADE\R)

©2022 ExceliR All Rights Reserved.

2022/1/30

IAZMTE

TAVRFAR

Ty RS

©2022 ExcelZ7k All Rights Reserved.

2022/1/30

39

40



IAYMTECED. [TTEOHULEIFINECD [

JANIAZ

AALUA
20.475pt

2022/1/30 ©2022 ExceliR All Rights Reserved. 41

7'l hw RE= [+ =2 KG AL 7= TR
@%@l g')]l\lﬁl(j:IEyy'fl:l—C/ﬂgbjél
6pt

18pt AqUA | XAUA
5 x1.95 | 20.475pt

a

2022/1/30 ©2022 Excel57k All Rights Reserved. 42



v Word2016LAB#D[ih58REA (D5HABLD) IRERE

o[ Word2016 |LAFF(E. Word®D7 AL JA> MHTMS BAGA ]
CER< NFEREA (WS3HABELDS) IICEE,

oL AN FERER 1D TIA> MTEOMEER(E. [#I1.745] |
®[10.5pt]>l11ptlIcZEZEEFT.
TREI%E 2 BB EFHEVOKERINSTIVIC,
o /- h'51iFEREA |(EWord TR E-TIE W T L. WordZfE>T
LWRS, TMSHEAZA DY B LY.

2022/1/30 43

b

| ERREIAFEDIEN >~ hOFED - 1TIED 5

FERRBHLATY MO TL (IFH)

o

mairidv—7a] TROATEODEREE Lo oy i per sz

<

owxﬁ rA4) FURIO [ TH) SCrslo s TEEs] L5, o
[@1~—C ot i T0Fx4011) &L, 1 <—VoaitFHis 11,600 %] |
[l BEST

=y = S = =L XEFROTREE
.%:E)%:E) FS'I%;AZJ |_1'—.l'3?5u D_Ctjnﬂng-é ? O BEOTTHEFS(N) ® XFHEATHARETB(H)
6  ~w= . . O FEEIRIEESTS(Q) EREORE 35X
—SO[R-THREI(TOIT, . e
[7 Ay |\] HA ZE 11 pt o wEsE): 40 2 (J-a4) ?szoa):%w\
[ zgnzxnzEmRT3(A)
QR-THTEA170) THBIRDETE — e
AHR): 40 L (f45) ??%U(I)N
44

2022/1/30



[ 3 1@Rk IDFER.

o= oxm|otm sz o3mm.
R—IBEPIFHIIEEN DS, m

£33V XUDER—-IEEE

\

SN SESENIS
— SRHTBMRC(E L SE T s e :
= e B, ==L m;t rJ GIAfFHy D) TLKD, HEZHEE (555 asz) (szm
STBIRIL—LEEON A, IR (RTA) &m0 [FETR] & UTAIMREBZID
TEEI B &,

® MFE

1,600%~2,400%|Ksama | st axFRcanmL)
2022/1/309/

3.4ERRICDNT

@H:'IEH #%B'Iﬁk /\_\/Z/Zitj—TEHﬁE(L_I:EILJ

FEDHI> b

45

o1 2oz eldErph

(IEVIdrELEN)

rﬂ.
I
\I/
LL
NG
Il

2022/1/30 46



Wi VI2AVBIEIR—DEIR | DRTEEEVZD

O3V ENRTEIIN=IEEIHLVWRED].
1TXD
XFE

EN=
A= [T —(R=SE)

tmES-MES

2022/1/30 47

>3 LN
FRED

W 1 TPALINC, 8= L D2DEIS3> UM,

TE - 5 %

OLXOR-IPHoTE B i menaneaang
MO
1. AURBE
2. AUIYI—
3. it BEEBSERAC |

o[ Bl —DR—IEEEZEIN-TDEIN

2022/1/30 48



Vo] AF=HZAN=(F, FIHAGRTEEDFE TIFHEE,

. E O)(J: 5 (: \ %5*%)% N AF=HA N-D1-Y—5E
- N \ BRREANLA-SES(E 1
FTyHRONICLTENME | B 1

(/ \t x 5 R-SEE(P) 11 A=
N\ (o}
R—STOEE twi=TAYA 29
FE=(B) FOXFHIMITEEZEER .
5(C) TOXFHIDMNITXFE
ﬁ A\Y
@E—FDBT\ EOU“JO v XFAIZNW) V 4/4 7%
[ Jxzomst arzanym) N 7/7 2=
v ARV FIVIESIERIE(S) I5-1U
v 88l R (KE)
ReSil a1 ULR-S 4axs 7/7%F [0 RECE) Bk voInb
2022/1/30 49

Woo o) AT (I ZI2aV XTID ]

OXXEDAT, ey
(R 1 2DEI23> JUNSBDER Ao = o0 vix sa

o

M-SR

O F I (IART—HAN=-DETH>a>Ih
RRNBLOCLFELLD,

o[ U3 a3yt | &{E>T)a D
ZTES.

o732 1&t)>3> 2T,
O RH OFRIHA REDETEZZEZT
%&50

ok | EEER ElasxE BB =

Bt -
L

=

B

Al 7P A )

@n—3(R)
R=INHET L RO-VIREIET 2B BHELE
EN

EBREFN(C)
BETIDOE0 T IZROBOEECEREINS
D

MFFIOHNIEL(T)
Web R—I0A TSI HIBERICHSL TR EEL
T (AATST IR RSB T SRS RE).

ROAR—FMERIEA(N)
TIAYEYINERAL, LWL ERDA-S
THRIALET.

a(J)
Ay EINER AL, LISV ERLA—YT
BIALET.
BRA—SDERIA(E) -
EIsayRGIVEEAL. FLlrys Continuous)
R-TTRIALET.

EoT T PO LTI 1 O IR

OV EYN (ROA—-SHEERLLTEIIY)

ERDEH

2022/1/30

50



ot 3> XYINFELHDIN. -
[ROR—S D51 —

(o]

o X [IHEDNIIE

2CEEHD

f-h  BA FTHIG

RO E

8 BRI $X Bhifs

- ﬁ._‘—]é-

! R-SRE

MShiHds 72 fE

SEER  ElaavE BE O

A7 b BlG

BA—-%(P)

EN
BEHN(C)

R=IHHET L ROA-FHREIAT I EEBHRLE

BEEINOBOXFIIFROBOEEICRLEINE

XFFIDHDEL(T)
Web R—IDAT 1
FI (ASEA TV MOHIAN RSB T R ERY).

IHOERCHDXFIIESIEEL

|_1 MOA—-TSEIA(N)
TheayENDEEA L FLLESSaVE RS-

THRLES.

BEraLET.

Lo BRA-SDSEAE) .
ﬁ T AVEIEEAL. FLLEYS

R-ITHEELET.

=k ac da S EELBIA

oAy EGI0ERE AL, FHLLEYLaERUA—

723V EGN (ROA

—ThegRLLEEaY)

IROEE

2022/1/30

©2022 ExceliR All Rights Reserved. 51

o[ )3 XD e ANDE, TIAVMER

e

| L

e

_

=ie

_

TE EMLRLE 1 e LACTLRERLAI ~ K OBEIROAHTIDLS C8
ver. e "

o
Word AR RTUBAS F=. 23 5. REL SRAN KuD3 FULY NS
DEBE. T00> UTEUROXBEMETE K7, REAM, —RF IRE. AT
o LRAREPRIR,

oEmeBLTcRT

EFHeRD b, BALOMS CRRERRTE £T. (4540 E7A) €205 07
TEEMLALE 1 €. LACTLAEREAD ~ K ABETRYMHTEDLD C8
DET. £-0-K AN T KBCRMRE 7404 US (Y WRTIILOTIE

23 5o, 2 saxr

% 3 5
AEDEIL. 7002 BTEUR AXTOMRTE £7. BE L. BT IR, A
97, 94 Kit-e R TR £7. WA) €295 5L THS. SheRD¥eDY T
BHOEECEATC RS 0. TR ) (AL, T KFREOR-BEBTIEE

(UCEAROEIE. 70015 UTELROXE LIET KT, -
BERE —BIIRE Any-. 9K eEMTIET. WAL €2 U5 0L TH
N x

g . oe0)

EEEeL(700TIFRERETICH. TXED U507 DL, MEL AP0 #
e

2U55LT. I5ARBEI U0 LET. FLUARE 3- PRS0 BRI SE

BHCLVELR. XBo-TeRY a4t LEIERCAPT 3 LN T LT, B

Tt

Erremsn.

5. b3k, EmLEvETTE
FORETRORHTIIL CRVET. ¥~ EARLT. XECRMIE S
FEAUDLTRFIBIE LTEET. Werd RS AT A7 Tl 33D
B e
TEET. BERU BT INE A3y o (K- eRNTEET. WAL €20
22LTHS. TRERDED Y- THAER EBAT R I, 3= TER DL NE

L3e -5
ema . smanan. nnn-nm-v:nun»n .

2eey e .
o o At roue

<L rapfha - ey

47on e s anee
.

e

TEE7. RRETRARDINCPLT ILENSIS. Vord Tl REZM0 IS
EIR TR DYERS AL T, €7 €O, B2 LUATERR

(#2505 74l €5 U5 2T IE. BRLEWE FH . TRET
xw

2P AAEE, T KFREAR- S TIECTRET. [F902) €U0 LK
LU e maE. BPy 30, Smanin 533 <5 2 HHL w3~ EEDUTED
VET. A9 (ACERTIE. KLus-TCHETIAS CRBLYREE AET.

EBELA7OM 4703000 YHRRZAET. RIBKL THIBEE.
RUNCENTIHES Uy 2L T, TARIED U ILET. |

1
Werd Tt % ABIOFIA TS TE. XS ETRALD VRS NET. EFF
26 ERRUATOARCRRTEEY. (43300 Ey4) €205 5732,

BLELETTE. $AETLARBLAD ~ K OBETROHITES XS CRYE
R0 KEAAL T XECRMBE e 4y 3y TRET 3T LG TE £7. Wor
EREERTUBAy 5. 23 9. R 343N K322 FUL eEASDYS
. 700E>BTE UROKECHETE ET. LM —RTIRE. Az T

« 5 .
FeBATCRZ W $-TER DA AEES T KFREOR-SOBT IELTEE

B Word 36, £EAMOFIATHTE. ¥ ETRAEDIRES RET.
rremsr. BrnunSeRRCRRTILT. |

(#2345 €741 £0Y5 27 3L, BELRWEF# 8. +ACTLRMEAT
HORETROMHTEDAS CUVET. Ao0 K EASL T KB CRMLE Y 4]
#V34YTRRTIIE CTEE T Word CAEE RTUZ A9 .5 ) o R,
SARN K222 Py emASDEIE. T00X>UTEHAAKE LIS TS
£7.REAS —BTIRE v 9K -eENTIET. WA €2Y s
LTS TR0k D Y- TR EBATCE N, 7o Tk 2D (AL,
T KEAEAR-SelTIEeTIET. 0] e2UsILELUs T e
e B30 Smarthr 737 03 2 UKL W3 ~TER DU THOVET. 32
FERBTSE. HLus=9ENE TS ERSL VK3 ET. Wk us.

el Tu s,
r v r e, 7oA e 9y 9L HuREE - P BRLL

-

2022/1/30

o

©2022 ExcelZ7k All Rights Reserved. 52



REZZEAR 3 Ex#HAHUIED || ENRIDEEztaE(cUrz

e L EE
ERtRELL. BARLATIRATARTEST. HUS(
¥ EFH D Urn T B, RELANE AL, Thintls
RS 1 FOBE TR I TEDE SCUD ET. £-
D-FEIIL T TRCEELE AT DO TR
CremEEr
ert CRBEHTWEAY Yo, Jup. ME SEAF K
2% P LEASDETE. T00L IUTEHRATE
ERTE £, (k£ T TR, Ay Y-, S
emEE £1, AL €2 5 9L TS, TENDFD
PR .

TEORCELLEILN Uy oLLnT-TER  GA1-F BRI

wREADES FEEC BE. BYU 0. HUIAEDEUVET.

HIDevan  F-omHEIALT. X

LIS ICEDETE  BIEERE P4EELS
s

BEEED Yy bEAE. AbATERIIE. B
BrLA7Or 773 orEsTIED
JORDY RS BEEN R NEERALT.
B78S o T Word-TH. LELGLT
AR TETE.  TOCRL KL

sanaen. AsEcm

DT £

| L

L BEL PO 4753V R IR SLET. #TAEL THARSH, FE CEATEN TENE) YaL T, TR

ERtemLE. BALLAFRECATEST. Y SS
e
FEALH 3 PR TR HIFTEDE S ERD £, S
TFEADL T SECEENE AT TRRTD
SELTEET. Vol LREE TN Y-, Jua - %
B 3EAN KUDR FHCUTEASONTE. JODED

k. BRENSETRALRRTERE, (o3 Rl €0 Vod 3L, L BT TE THITEL RERLAD - oF

ST ITED £ Y £T, F-T FEA) B

RTBAs = T35, BB SERE 43R P CRASOEDE

[, —RIDEE. Ay BT ET. 0 €Y 0L TS, TNEADEPSY

U TR AD LR, T TESEMETHIIE LTEET, (U] €0 DL KL T ERE. BOY50.
7502 AUL 5= ESD TERUST. A0 (LEERTDE. KL 1S- LS TIL S CREL WERE hE

3 Ty . SRR (7 5k
| g FELARtERIIST  —pemsitouRET. FIEBERIICA, TEED Vo2 I RE, BELA7 U0 4 T33O AR R, e ok o
M EpvubLELLT- TRRNE B0 EIUSDLT. TSR [ o) w0 U oL AR TORESED VL T, AL VERE L H 1 R Ly

7504w DML 5 ~DLSDYTEOVET.
20 OIEERITBE. W5 PIESTIES CABLY

03T, Tord T, LELGLTE ML LD
HEERDIN HELSBEEADCE TR, 2B
EEE | (PN TIAECER UM, FEED Uy oT
B BELAPI ALY ORI Y RRE NET, £T
FRRL TH RSN, P D U DL T
TIAEEEDIY DT, L VIR 220 B

== e

gttt

SNy ILET. Nl MLbs-vemsE. B
CEEEI- IR 03 LE
BWLIGCEMCIUE Do B L - T

Iyt
e TR AT BT e S LSO, 3

Tubo #E FEAb Ui SBo-HtRUE  SHETROVED. AP

BETERUEE. 5N TERS L. L0 TS TIE Y DR RN NS e T omCeuTasCL

BT Lo | BEED Yy pE
wactieees, = o r

A et
FAHTEDLDCAVET, F=0=HEINL T, THCEE gguuc?a‘ N
e e St
eI TR v T ore sromomeaTIiy 20 TRE ERLEE

TR ap Y-, 20 FEAR R22a T wEEd Yl ED it Tl LSS

- r

2022/1/30 ©2022 ExceliR All Rights Reserved. 53

LIV

2022/1/30 ©2022 Excel7K All Rights Reserved. 54



ONR—IESEH[HFATT S [R-TZEHFS ]| [R-DDTE]

ol mA P Laror sEERM EUAeYE KM R AT Acrobat
R G 743> dss7 — — | @uy v T Wy v
= TRAEAF w i
v | g | Bosoms @ Bl 200>k v o S zg?!) [ 79931 ﬁ ) Y9 )3;?
D) . | PEEv B SmartArt DB~ T | 62y | Memem EFA
= il i AFAT g TAYN p— = AFAT ~
<
e T S - F
[ meEoms(c) >
‘ B "-vESomteEE)...
_ B ~-sasommr)
o REBRRHLATI NI imwn of s
& B
El N— 7 EL A ,/\"_..:“ 3 =] B#S0H 2
R EE U — 7 m A LTRRINT 25813, RO VAT U MRIE prep— EELRRECRIILTER
o L&Y,
@Y1 X% TA4), ERloa & id THEL, XFFIOFNT THEEZ] L7
B O SN 4Ky TAN =R v AN 250 L 1A SV A ZL K )

2022/1/30

©2022 ExceliR All Rights Reserved.

o R—-SES|(F. tIavENIEH.,

03T ACHBVTFIR-ZESEIRS 1IN,
HBETACBVTEIR—DSEBESZIRSRVIREE,
[IR=SBESIDHEZ. AllLlcLETNIE,

FI 12232 12D BHENDD,
->[2I23aYRXD Iz AN,

2022/1/30

©2022 ExcelZ7k All Rights Reserved.

55

56



ot &I, I3  TIRIEAU JERESNTLELT

(KX TFOEI2aAUTH—YINEANTHLZL, )

WBZEITER.

& 6 42524 631{#121416132122242623%32343633 .Cb42444648

wH—- B FA-RENTEIT. BA]EI NI LTES, ThThOF+3U-T
HOOEFEZEAT(ESL, F-FEIFMNEE T, &2k 0HE—-BELT L
TEIT.[FFA L] 2 U0 LHELLF-FTEELE, BNT37. Smartart-F 37
TRANFLLF-FIIEhBTEAYIT, AR EERTLLE. L F -FI0ES
P HLNEEZNIT. Word TIX. B EICELTTORICH LLvE 3 hiEkT
| 29— -wzay 2- PR LY R

=

HiLEL

449,

2022/1/30 ©2022 ExceliR All Rights Reserved. 57

o[ HiLEIUAYS —/ v — |DNT> %
OFFICURIFNIZIRSIRLN,

SEER  EULAAIXNE KB O F®= AT Acrobat AWA—-¢IvH—

- =
RN

> | AWH—IC TV
—>/a2

| SEEER—-SOHBIEE
|| R/ EER-SRIEE
XENDTFAMERTR

AT

B EDBOAYY—{TiE:

o THB0IvI—fE:

REEIERIN
firiE

|1|O\1\213|4

0

\5\6\7|8\9\10\11]12\13\14\15|16\17\18\19J2I:L|21\22\23\24|25\26\27\28|29\30\31\

2022/1/30

©2022 ExcelZ7k All Rights Reserved. 58



INR—IESDENNEZHEIIVEN DD |

rn A wm e
@ = [E
Bfte REax>b 94v7
Bl 1B v v

[ ~~>oTFE(B)
R=SORA(P)

[ BEOME(C)

4 R-SBSOBRHEED)..
T A-SEEOHIR(R)

wlolul ™
k2 W v v

[ IR

2022/1/30 ©2022 ExceliR All Rights Reserved. 59

OR—SESDERFI(70JICT
(RIS 3> h5ikEE INONICHE>TWLWBD T,

[FRIRES ICFIvI%DI LTS,

R-yEROBK 7 X K-IBROB 7 X
s EERE BSEA(E): (1,2,3, v
O=gsea0sN) WEETEETE)

BHMLOZSAP): E5(NORSL(P):

i 1-1, 1-A, 1-a fil: 1-1, 1-A, 1-a

ERES ERES

| ® Ai0rISaNERE(C) | O #iptszavnsHeE(C)
O mtaE=(a): E] | @mm=@): 1 E |

[ ok | ot | [ ok | #ow |
2022/1/30 ©2022 Excel57k All Rights Reserved. 60




1. TE723 X0z AN

2. [E1ERIU NS> ZOFFICT 3

3. IR-IBFSODENKEIT,
—>[HiEEs 171 (G

2022/1/30 ©2022 ExceliR All Rights Reserved. 61

FREEIVA—UE

rﬂ_
N
\Z
LUl
\/
If

2022/1/30 ©2022 Excel57k All Rights Reserved. 62



R-IRE

./\_:/EQEQ“,(TDO“T\ wrmems %8 @E b

ES=]

[RE]IIZHREERV, - ol -
B —
EBE‘JUJI"J!
WA= dJEIWJ::)
= ERIOR(M): e

A & !

BEHR(Y): XBLHK

: T
ﬁ EN= I
2022/1/30 ©2022 ExceliR All Rights Reserved. 63

ON—IHESDAEN LBETHEE, TV —UEZRHEIT D2
Ehnd.

O F(CEREEIAFDERTE T 1R—IH401TDEEERDIC, 391T
(ZIDOTUFOTVBEE(F, JvI—UIE(CRIREN' DD,

I“ AYH—ETvH—

~SOHBEE B DSOS —firiE: |15 mm
BEA-SBIEE | o) FhBOIvI—fE: | 17mm %‘ A
DFFAMETR | Bl BRSTOEA

T3> Vivhi=t

\19\20.\21\zzlmlza\zs\m\n\zalzalao\m\32\33\34|35|36\31\33\39\40

2022/1/30 ©2022 Excel57k All Rights Reserved. 64



JESAD L —RAT

22222 /1/30 65

s ERFDRZE B %R

0 4> MIAXZZE AN, FIEONFEZZ T XFENED

3.
OREDEEEZEZNE, TENETEEZ IRV TN
BWED(IB,

0 4> MIAXZZZNIE, ITIEONFEZZ T ITENEDD,

O RHD L F2ZEANIITENE T (TEDHEDS.

o ZL T, REE WI—ULE(F. MIZUTERETETHRIYITH
BTEOIEARURITNUIIRSIRN,

2022/1/30 66



D3 MEDER

A RGAX ! JA>RIFAX

EARORH L TFORBE

Ny —{iiE
IVI—IE
©2022 ExcelZ7R All Rights Reserved

AA =R IA-NYNEILT

2022/1/30 ©2022 Excel57k All Rights Reserved. 68



B TEESL THTUELISA (.
EDBZ ST ASIA— N IA—NEATIICLTRIFTE TR,

O 517 (ZWordDHaEZ AL
TITORIE(L. BERT8D.
[ Word[RIERZBAZBE |&5(C
RIDEN DD,

oHLUIZRYIC, B TZ17D
B5E ARNA—RITA—TYh
ZIATNCUTRAFTETERD
R B0H FIRTEERVE
52,

— Nl —o
o
BT X XX X X
o

FET AT BI T BOTTHERAR . FEFS A BB R BT ISR . SERSAE BB
BEWHERA ., BT XA A WHERAE, SEB A E BB 2 3t B HE B, 52
BB RG BEIHER . EB MBS G BAIHE R, EB MRS
BUHERME, FEEHE MR G BE e, BB B IHERRE, ©
P

BT IX X XX X Xe

KB E SR B THER M, EBA R SR B THE M, Eaa e s
RIEBCEIHEREAS | FEB5 AT BB 2 5 BOE MR | SET5 40 8 bR B 22 R B HE R A
BB B R A BB UHE RN, JEB A BB 2 A BB HE R . S Al BB 2
FHBCEUHMEREAE . FEB T B 2 3 BOE S B | 2540 b B 2 B B s B A
FEH T BB 2 FHBCE TS B A, «

KB E 2 B THERM, EBA R E 2R B THE, EBME ke s
FHACHUHMERERE . SIS PRI F G WHE RS . 75 2T 1l T8 BB X F Sl s
Bt AL BB 2 A EE WHE MR . AR A BB 22 R BE IS M, <

«

1. XXXXe

2022/1/30

ADA=DRITA=YMIATICTES.

69

=1/ COEPIT,
YT IV,
ANA=RITA =Y =
ATCLTVWBEENN S,

AR B2 BN RSS2

[ABA-RITA=IYN] 5T%HT,

2022/1/30

A-rILTH ? X

A=RILOh  BRA-RILIS B ARA-RTA—Tvb B A-RTA—<wb  BE

ANRICEHTEEIBIER
ERORBINBVSI ARz, E5h%a5|ARFICEETS
[I5%8(1/2, 1/4, 3/4) EEXTF (HHXF) ((EETS
[ ' CEARFSIE AT UK (CBRBETD
A=Y MRYRI=IDT RL2ZN\ (U )ICEE TS

O T0is&0OAR-2AF THIEE 95

8 (1st, 2nd, 3rd, ...) £ LAIEXFCEETS
JUTVEYSAUEESS
BB EKENS 133

Dz (825 Dmsss @ass) |

FTYIRATE AHA—R
I A=Y MEA T Do

&5
AR

UZ

Tab/Space/BackSpace F—TA>57> NATDEEREETD

[ BEUVBREFRRINIELTERTS

MoTEELHEHEDES

[ BB ERFORMORE B2 EHIET D

‘5T BETHINTB LIL' ZEATE
BRE(CHMIC I BHEEEIRATS

e

70




2022/1/30 71

] XFNINEFDER

® X F#
1,6005F~2,400F (KimDFH. K@LIMIXFEICESHIR)

o QA IDHZ RIVILTFaic&xI v,
GEHTIOFME IO - =E @R 1 ZhT> MU
WEIISERS )

1. X XXX

R—:3 w7331 1/1R- 15/810 <k [R HBFE B

2022/1/30 72



Woas] | LN MISER,

OEIZEINL . XFHZ. BhEA R\,
O [LIREFE RIS BEEEEN I TR, [XFEURHSI XFEE 2D N B,

Y

XFATI

[FRS [T B

X

T e
FHECE M E R
LS AR

FARMOHEFEE
2ANTF + FAEIINTOR

(7342 RydR, BT, SCREBEZS53 (F)

= = O NINEd =

T\ ﬂ.\«\‘
<>

e

2022/1/30

1 IA=NYME]L

-

SIS

=8

IA—=XYMEIED
EUVFIE

2022/1/30

74



0 —NJA>MNeTIM SERFAI(C,

O RE>IVI—{IE>PSPHMSIAY MNIA X >N FE—
172X

otz 3>XYID(E. [IROR—INB5RIE 17Z{ED.,

ONR—IESDEFEZINT .

2022/1/30



